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Sandwich Year Assessment Form (Undergraduate 2019-20)

	Student Name: 

	Pathway: 


	Between Level 5 and Level 6

     

	Module Title: Sandwich Year (Creative Arts)
	Module Code: 6CTA1008
	Tutor:

	Placement Provider / Company Name:


Throughout the period of the Sandwich-Year placement, this form should be used by the UH Tutor, taking into account interim and final reports provided by the Placement Provider, to record, monitor and evaluate the student’s performance (and their welfare).  It is intended to be a live document during the placement period, capturing progress reports that will assist the UH Tutor in making a final assessment.  It should be noted that the outcome of the Sandwich Year assessment is in the form of Pass/Fail.  ie. No grade is awarded to the student on completion of the Sandwich Year module.
In determining the format and nature of the work that the student will submit for assessment, and later if the student has been successful in completing the Sandwich Year module (and is therefore eligible for the Sandwich Year award title), tutors are asked to refer to the Accredited Work Experience Handbook and to consider the following learning outcomes (copied from the DMD):

	Learning Outcomes - Knowledge and Understanding: (Successful students will typically have K&U of..)

	concepts, professional practices and processes in the creative and cultural industries related to their main discipline of study;

	a specific professional context including the 'business' environment;

	Learning Outcomes - Skills and Attributes: (Successful students will typically be able to…)

	demonstrate presentation and communication skills - presenting work and ideas constructively and effectively in a professional manner;

	demonstrate resourcefulness and enterprise including taking initiative, demonstrating ownership, building professional networks and working flexibly;

	demonstrate acquisition and application of skills appropriate to the local/placement needs;

	critically appraise the relevance of the placement to their programme of study and own professional development;




SECTION 1: 

(To be completed by the tutor prior to the commencement of Sandwich Year, and no later than Week 3)










  Please tick to confirm

	A Work Experience Agreement Form has been completed in full, including Risk Assessment?
	

	Issues of health and safety have been discussed with the Student and Placement Provider? 
	

	Tutor to insert details of assignment here.
You should submit both parts of the Assessment under the Assignments link on the Studynet module pages for 6CTA1008, on or before [insert time/date].
Assessment is Pass/Fail (A Pass is achieved if the student has achieved all Learning Outcomes)


	Signature (Tutor):


	Date:

	Signature (Student):


	Date:




SECTION 2: (To be completed no later than 3 weeks into the Placement Period)










   Please tick to confirm

	Tutor has made contact with the Placement Provider and Student, and everything is OK?
	

	Guidance Note (please delete): 

Record details here, brief progress reports from Tutor / Student / Placement Provider can be cut and pasted into this box:


	Signature (Tutor):


	Date:




SECTION 3: (To be completed at approximately the mid point of the Placement Period)










   Please tick to confirm

	Tutor has made contact with the Placement Provider and Student, and everything is OK?
	

	Guidance Note (please delete): 

Record details here, brief progress reports from Tutor / Student / Placement Provider can be cut and pasted into this box:


	Signature (Tutor):


	Date:




SECTION 4: (To be completed toward the end of the Placement Period)










   Please tick to confirm

	Tutor has made contact with the Placement Provider and Student, and everything is OK?
	

	Guidance Note (please delete): 

Record details here, brief progress reports from Tutor / Student / Placement Provider can be cut and pasted into this box:

Tutor should request a detailed report from the Placement Provider of their assessment of the Student’s Performance


	Signature (Tutor):


	Date:




SECTION 5: 

(To be completed by the tutor at the end of the Placement Period)
End-Assignment Feedback.
	Assessment Criteria and Feedback:                                                                    


Please arrange to see your tutor if you wish to discuss this feedback further.
	Excellent
	Very Good
	Good
	Satisfactory / Pass


	Fail / Not Evidenced

	Learning Outcomes - Knowledge and Understanding: (Successful students will typically have K&U of..)
	
	
	
	
	

	concepts, professional practices and processes in the creative and cultural industries related to their main discipline of study;
	
	
	
	
	

	a specific professional context including the 'business' environment.
	
	
	
	
	

	Learning Outcomes - Skills and Attributes: (Successful students will typically be able to…)
	
	
	
	
	

	demonstrate presentation and communication skills - presenting work and ideas constructively and effectively in a professional manner
	
	
	
	
	

	demonstrate resourcefulness and enterprise including taking initiative, demonstrating ownership, building professional networks and working flexibly;
	
	
	
	
	

	demonstrate acquisition and application of skills appropriate to the local/placement needs;
	
	
	
	
	

	critically appraise the relevance of the placement to their programme of study and own professional development.
	
	
	
	
	

	Further Detail related to the Learning Outcomes above (OPTIONAL MARKING SCEME):
	
	
	
	
	












   Please tick to confirm
	The student is considered eligible for a Sandwich Award? 
	

	Feedback on the End-Assignment and the Student Performance during the Sandwich Period:


	Signature (Tutor):


	Date:
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