SCHOOL OF CREATIVE ARTS 

SHORT TERM EXTENSION FORM 2017-2018
Name (of Student):       

_____________________________________________________
Student Number:

_____________________________________________________
Programme / Course:

_____________________________________________________
Module (Code & Name):

_____________________________________________________
Project / Assignment:

_____________________________________________________
Initial Deadline:


_____________________________________________________
Reason for extension

_____________________________________________________

Request: *

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

Medical certificate or other supporting evidence seen by tutor:

□ YES
□ NO

Period of extension granted by Tutor for final submission: 

_____ 
 Working Days **
New Final Deadline:

_________________________________________________
 




         Penalties for late submission of work will apply after this date.

Tutor Name:


___________________________   
Tutor Signature:


___________________________   Date: ________________

Student Signature:

___________________________   Date: ________________


* Tutors are reminded to refer to the University Guidelines for Serious Adverse Circumstances when determining whether an extension request should be granted or not - and the type of evidence that is required.  





Also, please note that an extension should not be approved after the submission deadline.














** Tutors in Creative Arts may permit a maximum extension of 10 (TEN) working days, provided that appropriate evidence has been seen. Please note that this is the MAXIMUM permitted extension-period and in many cases a shorter period of extension may be appropriate.





(NOTE: A working day is defined as a day when the University if officially open, including out of term.  The only exception to this might be if a required resource unavailable to the student during the period of extension, in which case students should agree the deadline with the tutor).





The use of this form will extend the standard deadline for submission of work for the named student, module and assignment.  Should the student fail to submit on the agreed extended date, then the University’s standard regulations concerning late work will be applied - using the date of the extended deadline as a reference.  Ie. work submitted within 1 week of the extended deadline will be capped at 40 for undergraduate and 50 for postgraduate students, work submitted after 1 week of the extended deadline will receive a mark of 0).





Students wishing to request an extension period greater than that stated above are required to submit their request using the full Serious Adverse Circumstances Form available via StudyNet or from the Student Office in the Todd Building.











